OAES EQUIPMENT RESOURCE PROGRAM (ERP)

Application Form

Please forward your completed application to your Associate Dean in 138 Strand Ag Hall 

 (All items must be completed for the application to be considered.)
1.     PI Name: 

 
Rank: 



  Unit: 
                                                                   
College: 

  Phone: 

 
Email : 


  AES Project #:     
   Oregon Invests: 

2.     Requested Equipment: 


(check one)
□  New Purchase
□  Replace Existing
□  Repair Existing

(check, if applicable)
□  Emergency Request


4.     Total Cost of Equipment: 





$ 



ERP funds requested






$ 




Matching Funds to be provided (> 25% of Total Cost)


$ 



Source of matching funds:  (indicate amount from each proposed source)

5.     Unit index number for repayment:  






 (must have fund 030 XXX) 

6.
Requested Repayment Years:  _________________  

7.
Signatures:

1) Principal Investigator

Date


2) Unit Head/Chair          

Date


3) Associate Dean

Date
8.
Justification of the need for this equipment, including descriptions of the research being supported through this equipment request , how, and by whom, the equipment will be used.  

9.
A detailed budget for total cost (ERP request plus matching funds) of equipment.  Please provide specific equipment specifications, descriptions and cost quotes.

For AES use only.

Receive Date:

AES Project: 

Oregon Invests: 

Unit Reserve:

Unit Index:

Approval Date:

Others:

Information to include when requesting ERP funding

1)
Brief description of item to be purchased.

2) Is the item New or Used?
3) Name the faculty whose research program will be using this equipment.  Faculty must have an approved AES project, and up-to-date reporting in Oregon Invests.

4)
State the total cost of the item, the matching amount from your unit, and the remaining cost covered by the ERP.

5)
Brief justification for the purchasing amount. This is to assure auditors that all necessary efforts were made to purchase the item at fair cost.

6)
Indicate the location of where the item will be used, and what purpose it will fulfill.

7)
Final approvals will only be made with the signature of the unit head, which is ultimately responsible for the annual increments of repayment.
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