Dear [potential mentor],

I am pursuing a Graduate Certificate in Fisheries/Wildlife Management at Oregon State University. In order to complete my program a Capstone Project is required. I am seeking a mentor to assist me in completing this project. The project is an essentially an extended term paper or outreach product that can involve either literature review or original research. The product can be any format from a written report to a documentary, a public information document or even a podcast. 
My current project proposal is to [research topic] [format] [other relevant information such as intended audience, connection to mentor’s organization, importance of topic, etc]. [This should not be too long, but should provide enough information to pique the interest of your prospective mentor!]

The Graduate Certificate is offered by the Department of Fisheries and Wildlife and in cooperation with the OSU Ecampus program. You can find out more about the program at http://fw.oregonstate.edu/content/fisheries-or-wildlife-management-graduate-certificate. The Capstone Project guidelines and several sample projects are also provided there to give you an overview of the requirements.  
As a mentor, you would provide input on finalizing my project proposal and outline, provide feedback on a draft, and provide an evaluation of my final product for review by the Course Instructor and Program Director. It is anticipated that the time commitment of a mentor is approximately 10-15 hours in total, and a small stipend is available to compensate for your time. The Graduate Certificate program coordinators at OSU will be available to help with any questions and to provide any assistance you may require.
I would appreciate your consideration of serving as my mentor for this project. If you have questions or would like more information as to the responsibilities involved, you may contact Susie Dunham, Graduate Program Advisor & Capstone Instructor, at (541) 737-2642 or susie.dunham@oregonstate.edu.  

Thank you for your consideration.

Sincerely,
[your name]

